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1099 Forms - Prepare and Print and/or eFile for TurningPoint

Document #: 3043 Product: |TurningPoint

This document describes how to prepare, print and/or eFile 1099 forms. You can print and eFile forms in any combination. For

example, many people choose to eFile the Federal and State copies and then print the vendor/employee copies. An increasing
number of people are using the complete eFile process in which Federal and State copies are eFiled and the vendor/employee
copy is printed and mailed by Aatrix.

Step A - Installation of Red Wing Tax Forms

Step B (Optional): Register Red Wing Tax Forms if not Previously Registered

Step C - Register Federal/State Tax Forms (Aatrix)

Step D - Verify 1099 Information

Step E - Import TurningPoint 1099 Information into Red Wing Tax Forms
Step F - Setup 1099 Forms
Step G - Prepare 1099 Forms

Frequently Asked Questions

Step A - Installation of Red Wing Tax Forms
Printing 1099s through TurningPoint requires that Red Wing Tax Forms is installed and registered.

i |

From an internet browser, enter www.redwingsoftware.com/home/rwtaxforms.

At the Do you want to allow this app to make changes to your device? prompt, click Yes.

On the Application Requirements screen, click Next.

On the Welcome screen, click Next.

On the License Agreement screen, select the | accept the terms of the license agreement check box and then click
Next.

On the Destination Folder screen, click Next.

On the Select Program Folder screen, click Next.

On the Completing screen, click Next.

On the next Completing screen, click Finish.
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Step B (Optional): Register Red Wing Tax Forms if not Previously Registered

Printing/eFiling 1099s through TurningPoint requires that Red Wing Tax Forms is registered. If you open Red WIng Tax Forms
and receive a "This application has not been registered.”" message, continue with the Register Online steps below.
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Register Online

1.

From Red Wing Tax Forms, select Help > Register...

2. Click Online.

3.

No ok

In the Email Address and Password boxes, type your email address and password for the Red Wing
Software website. If you haven’t registered on our website previously or forgot your password, see the
Frequently Asked Questions section of this document for additional information about using the Red Wing
Software website.

Click Login.

On the next Registration screen, your registration information will display, click Next.

Click OK.

On the next Registration screen, click E-mail to receive a copy of the information via your e-mail address.
Save this email. Click OK. Then click Close Form.

Step C — Register Federal/State Tax Forms (Aatrix)

Printing/eFiling 1099s through TurningPoint requires that Federal/State Tax Forms (Aatrix) is registered. Register using one of
the options below:

Option A: Register Online

1.

From Red Wing Tax Forms, select Help > Register Federal/State Tax Forms.

2. Click Online.

3.

© N ORA

In the Email Address and Password boxes, type your email address and password for the Red Wing
Software website. If you haven’t registered on our website previously or forgot your password, see the
Frequently Asked Questions section of this document for additional information about using the Red Wing
Software website.

Click Login.

On the Aatrix Product Registration screen, enter your Primary Company EIN and then click Next.
On the Your Registration Information screen, at the Registration Successful message, click OK.
If you wish to have your registration information sent to you via e-mail, click Email.

Close the Your Registration Information screen.

Your Aatrix software is registered through the last day of the month of your Customer Care Plan
anniversary date.

Option B: Register Manually (use this option only if internet access is not available)

abronN-=
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Call Red Wing Software at 1-800-732-9464 and request an Aatrix Registration code.

Open Red Wing Tax Forms

Select Help > Register Federal/State Tax Forms.

Click Manual.

In the Aatrix Registration Key box, enter the key you were given by Red Wing Software (do not enter the
dashes.)

Click Submit.

At the Registration Successful message, click OK.

Click Close.

Your Aatrix software is registered through the last day of the month of your Customer Care Plan
anniversary date.

Step D - Verify 1099 Information

1. From TurningPoint, use Accounts Payable > Reports > 1099 Worksheet to verify the 1099 information prior to printing
the actual forms. This is also a good time to verify that all vendors have a Tax Payer Id assigned.
2. The Vendor and 1099 Types fields can both stay at All. Select the appropriate Year.
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3. We offer two report options in Report Types; the Summary By Vendor option shows one line (total dollar amount) per
1099 Form type for each vendor. The Detail by Invoice option shows each invoice that made up the total for each

vendor/1099 type.
4. Click on Preview or Print.

Modify 1099 Information (If Applicable)

What if Vendors are Missing?

A vendor MUST be set up as a 1099 vendor on the Accounting tab in Setup > Vendors, to be listed

on this report. If they are NOT set up as a 1099 vendor, they are not included, even if the invoice
itself is marked as 1099.

What if an Invoice is Missing?

If an invoice is listed incorrectly or is not listed on this report (because it was not correctly marked as
a 1099 invoice during entry), use Accounts Payable > Transactions > Invoice Entry to change it.

This can be done even if the invoice has been paid and/or posted to the general ledger.

To view all invoices for a vendor, change the Status field at the bottom of the Invoice Entry screen to

All. Then select the appropriate Vendor at the bottom of the screen also.

Edit the missing invoice to put a check mark in the 1099 Invoice field. The opposite can be done if

an invoice was inadvertently marked as a 1099.

Step E — Import TurningPoint 1099 Information into Red Wing Tax Forms

1. Open Red Wing Tax Forms.
2. Select File > Data > TurningPoint Import.

=] TurningPoint 1099 Import X

This process allows you to import Payer and 1099 Payee data for the specified Tax Year directly
from your TumingPoirt database.

(0= =03 Sl \program files (x86)\red wing software\tumingpoint®

Year 2023 |2

Company | Sample ~

Impart Cancel

In the Data Folder, click the ... button, select the location (path) where your TurningPoint data is stored.
In the Year box, select 2023.

In the Company box, select the company you want to process 1099 forms for.

Click Import.

At the Import Complete prompt, click OK.

No ok wdN

The payer that was just imported will automatically open (to select a different payer, click the Payers icon on the toolbar,

select the payer you want to print 1099s for, and then click Open) or if you are performing this section of the document
immediately after opening Red Wing Tax Forms, on the Open Payer screen select the Payer that you want to print 1099s

for and then click Open.

©

|

8. Select Forms and then select one of the tax forms 1099-MISC, 1099-NEC, 1099-INT, 1099-DIV, 1099-PATR, or 1099-
R or click the form icon from the toolbar. In the example below, the 1099-NEC form was selected for the Abigail Acres

Payer.
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(=) Red Wing Tax Forms - [1039 Non Employee Compensation] - o x

= File Payers Forms Window Help -
Abigail Acres / 2023
[I=} i i i i i i Il i i i i
Payers | 1099-MISC | 1099-NEC | 1099-INT | 1039-DIV | 1089-PATR | 1099-R 1008 W2 940 241 243
SSMEIN  PayeeTID Name A Address1 Address2 City 1. Nenemployes Compensation 4. Federal Tax Withheld 5. State 1 Wiithheld
WEEL | | | | I s L
|SSN ‘DBGB&M?B |Peter\'\m|am ‘EBRuraIRnuleD ‘ ‘Mamsw\le |5non |so{)n ‘mm
Totals Totals
S0.00] 50.00] S0/
< > |« >
Pt || Save Deite | [ Cancel

9. Inthe light green highlighted first row, on the left side of the screen, verify/edit the payee (recipient) information.
Verify/edit the information below by pressing the tab key in between each entry.:
»? The Payee TID and whether the TID is a SSN or EIN.
»? The Name, Address, City, State, Zip, Phone, Email, Account No.
? Any other information pertinent to the specific form.

10. Inthe light green highlighted first row, on the right side of the screen, verify/edit the information required for the boxes on
the tax form you selected. For example, for the 1099-NEC, verify/edit Nonemployee Compensation, Federal Tax
Withheld, State 1 Withheld, etc.

= Red Wing Tax Farms - [1099 Non Employee Compensation] - ] X
5] File Payers Forms Window Help -8 x
Abigail Acres / 2023
Gl i i Y i i i i ] A o i
Payers 1099-MISC | 1099-NEC 1099-INT 1099-DIV | 1099-PATR 1099-R 1098 Ww-2 940 941 943
SSNEIN Payee TID Hame A Address1 1. Nonemployee Compensation 4 Federsl Tax Withheld 5. State 1 Withheld  * 5{“ 7. State 1 Income 5. State
*| | | | *| | | [ | |
bg‘SSN |o@ea&-ms ‘F’e’ter\'\ﬁhams |55Rura\RmrIe' PﬁlST‘&BSDﬂ |szmzﬂ ‘SIBDO [ ;v]snm |soon
Totals Totals
$1.895.00] $20120] $63.00] S0.00]
Fa e o] e

11. Repeat Steps 8-10 for all payees (recipients).

12. Click Save.

13. Click Print.

Forms Update

If you have Internet access and the latest version of Federal/State Tax Forms (Aatrix) is not installed, the following
Forms Update screen will automatically be displayed when you try to print your data. Simply click on Automatic
Update and follow the on screen instructions. Note: Once the update begins, the window may be behind your
program window. If you minimize your program window, you will see the progress of the update or there may be an
icon in your task bar that when clicked will display the progress of the update.

romstpite .

& torms update is required to make sure you have the latest farms,

b

Automatic Update

Download Update

Update forms automatically over the Internet.

Update forms by manually downloading an update from any

9|

computer with an [ntemet connection,

Continue processing without the required update. Forms will be

Continue Expired marked &z expired and cannot be filed.

Cancel Cancel without processing farms.

The 1099 Company Information screen displays to remind you that changes are stored only for 1099s and if needed to change
Company Information from Edit > Company Setup in the 1099 Preparer in Aatrix. Click OK.

©
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Note: The following screen shot may not appear on top of your other open windows. You may need to minimize any open
windows to continue.

& 1099 Company Information

Going forward, the Company Information completed for 1099s will be stored and used ONLY
for 1099s.

Initial changes may be made in the Company Setup wizard. Then additional updates must be
made in the 1099 Preparer. Choose the Edit menu, then select Company Setup.

Step F - Setup 1099 Forms

1. Ifthisis the first time 1099s are being processed this year, the 1099 Setup Wizard will automatically be displayed. If you
wish to test the 1099 Setup Wizard without saving any of the test information, select either the 25 recipients or All
recipient test drive options. If you want to continue the 1099 process, select the No thanks, start processing my
1099/1096s option, and then click Next.

£+ Company Setup - m] X
‘ |v] 1099 Setup Wizard )
o any 109% for the =

Before you begin fiing your 10896, would you ke to do any of the following?

(O I want to test drive the 1093/1096 Wizard with only the first 25 of my recipients,
(O I'want to test drive the 1099/1096 Wizard with all of my recipients.

(@® No thanks. start processing my 1099/1096s.

NOTE: The 1033/1096 Wizard test diive allows you to sse how the process works but does NOT save any of yourinformation

Note: If you started processing 1099s previously, the 1099 Setup Wizard screen will not be displayed. Instead, you'll see
the 1099 History File Options screen below. Choose the appropriate Action, and then click Next.

£ W-2/1099 Preparer

1099 History Options
Details of completed and available actions.
Questions? See Year-end W-2/1099 Questions

Last Completed Actions Available Actions
Eain | Last G Action| || @ Correct Completed 1099s
- 5 Edit completed 1099 copies, use this option to
Recipient 1099  Printed on 12/13/2023 correct, add, or delete recipient(s). Also, make
Federal 1099 Printed on 12/13/2023 changes to company or state information.
Payer 1099 Printed on 12/13/2023

O eFile or Print Incomplete 1099s
Complete 1089 copies that have not been printed or
efiled. See list of Last Completed Actions on left.

O Reprint Completed 1099s
Reprint 10995 previously printed.

O Start Over

Clear your past actions and start the 1099 process
over again with new data.

View Detailed List of Completed Actions
© e1099 Password Lookup

View Instructions on Returning Later Lookup, Email and Print recipient online access
information.

Next > I Close

2. Verify that the Payer TIN is correct, select whether the Payer TIN is an EIN or SSN , and then click Next.
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“* Company Setup - x

‘ ] 1099 Setup Wizard ()

Get Started Printing or eFiling Your 1099s
Please verify this payer's Taxpayer Identification Number (TIN). This number is used on all 1099 forms

and must be correct. If this number is not correct, you must return to your accounting software to make
the correction.

Payer TIN
lo[s/-[1l[7][7][7][a]3]2]

@®EN OSSN

< Back Next > Cancel

3. The Multiple 1099 Data Files screen will display. Select Yes if you have multiple payroll databases with the same EIN
and see the FAQ section in this document for more information. Otherwise, select No, and then click Next. The data will
now be transferred to the W2/1099 Preparer grid.

< Multiple Payroll Data Files [77-3876543] - X
‘ |¥] Mutiple 1099 Data Files )
Please Read Carefully

Answering incorrectly may require you to restart the filng process.

Do you use multiple 1099 data filss for the same federal EIN and form type?
You may be using multiple 1099 data fies in your accaunting seftware to hande:
« multiple companies
« multiple departments
« multiple divisions
« multiple sites

all under the same federal EIN.

(® Yes, luse muliple 1099 data files for this EIN.

(O No. | use & single 1099 data file for this EIN

< Back Neat > Cancel

4. Review your Payer Information. The system will notify you if any required fields have incorrect or missing information.

Click Next.
4+ Payer Information [77-9876543] - x
‘ﬂ Payer Information L)
Company name: [CerterPort Orchard | DBAname:  [CerterPoint Orchard |
First name: ‘ | Middle: ‘ ‘ Last name: ‘ |
Courtry: USA (United States) by

Address line 1: ‘491 Highway 19 |
|

Address line 2: ‘

Ciy: ‘F{ed Wing ‘ State: ZIP code:
Contact name “ ‘ Tile: ‘ |
Phone ‘(sum 5551234 ‘ Email: ‘supuur\@r&dwlngsuﬂwam com |
Fax: ‘ ‘ Transfer agent: ‘ |

< Back Next > Cancel

5. Select the appropriate filer type on the Tax Preparer Type screen, and then click Next.
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4% Tax Preparer Type [77-0876543] - X

‘ \ﬂ Tax Preparer Type (7))

Which type of filer are you?
@® | am filing for my company/emplayer
()1 am a third party, paid Tax Preparer, filing for one ar mutiple companies/EINs. *

If you have 10 or more companies, you may sign up for the Batch eFiing Service ffees apply).
Misit http://aatrix com/batchefiling to leam maore

* I you have already signed up for the Batch eFiing Service, please select the option above | am a third-party, paid
Tax Preparer, fiing for ane or muiple companies/EINs. " to be recognized as a Baich efiler.

< Back Next > Cancel

6. The State Tax Items screen will display. The Setup Wizard will automatically verify that all required information for listed
states are complete and conform to the required formats (Vermont, Pennsylvania, Oregon, Louisiana, and Wisconsin all
require complete state information). If it finds a blank field or data is incorrect, it will automatically prompt you to correct
the data. You will not be able to continue to the next screen until all required fields are correct. Click Next.

©

<% State Tax Items [77-9876543 CenterPoint Orchard] - X

@ State Tax ltems (7))

Properly foratted tax accourt numbers are required for 1039 recondilistion and year-snd forms. Avoid rejected forms and efiles!
MOST fiing emors are due to incomectly farmatted withholding or unemployment account numbers.

State Tax Name Tax Account Number Add...
Edt..

Remove

< Back Next > Cancel Help

7. The Local Tax Iltems screen will display. The Setup Wizard will automatically verify that all required information for listed
local taxes are complete and conform to the required formats. If it finds a blank field or data is incorrect, it will
automatically prompt you to correct the data. You will not be able to continue to the next screen until all required fields are
correct. Click Next.

©
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4% Local Tax Items [77-9876543 CenterPoint Orchard] — x

+/| Local Tax [tems (7))
Propery formatted tax account numbers are required for 1099 reconciliation and year-end forms. Avoid rejected forms and eFiles!
MOST filing emors are due to incomectly formatted withhelding or unemployment account numbers,

State Tax Name 1099 MName  Tax Type Tax Account Number Add
Edit
Remove
[ <Back Next > Cancel | | Heb

8. The Data Verification screen will be displayed. Determine if you have any recipients that elected to receive 1099s
electronically, and then click Next to continue.

% Data Verification - x

‘ ‘ﬂ Data Verification @

1. Do you have any recipients wha elected ta only receive 1099 forms electronically?

OYes @ MNo

< Back Next > Cancel

9. The Recipient Identification Numbers screen displays. Determine if you want to truncate recipient identification
numbers and how you want to print RINs on recipient copies reported as zero and then click Next to continue. The data
will now be transferred to the W2/1099 Preparer grid.

<% Recipient Identification Mumbers - X

‘ /| Recipient Identification Numbers @
Would you like to tuncate Recipient Identification Numbers (RINs) on recipient copies?
SSNs. ITINs. and ATINs wil only display the last 4 digits on al printed recipient copies. This will not apply to EINs

@ Na truncation. Example: 123-45-6789
(O Truncate with asterisks. Example: ***-**-6789

O Truncate with Xs. Example: XXX-XX5789
Would youlike to print RINs on recipient copies that are reparted as zeros?

(@) Yes, print zeros. Example: 000-00-0000 or 00-0000000

O No, leave them blank

< Back Next > Cancel

Step G- Prepare 1099 Forms

The W-2/1099 Preparer will walk you through the process of eFiling and/or printing your 1099s. Once the displayed data has
been reviewed, click Next to continue to the next screen. When you click on Next Step, the W-2/1099 Preparer will automatically
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verify that all required fields are filled in and the data is formatted correctly. Anytime the Preparer finds data that is incorrect or
missing, it will automatically prompt you to correct it.

This is an example of what the W-2/1099 Preparer will display if it finds incorrect or missing data. If this screen is displayed,
simply click on the Go Back and Correct button and the data that needs to be corrected will be displayed in red. Click on the
red data and correct the information. Once all data has been corrected, click Next again to continue to the next screen.

Error

/; Errors were found and will be highlighted in red.
. 5

Please complete or corect required RED fields. Use TAB for the next RED field.

1Errnr AWarning Description:

Invalid Recipient |dentification Number. [1 emror found]

Go Back and Correct Print List... | Save Detailed List... I Help... I

1. The first screen of the W-2/1099 Preparer displays the Taxpayer Identification Number (TIN) for each recipient. Make
any needed changes, and then click the Next button at the top of the screen.

i |

A% \W-2/1093 Preparer [77-3876343 CenterPoint Orchard] - [m] X
File Edit View Help
Verify Recipient Taxpayer Identificati T ‘P q ﬁ < » Help Tips - Did you know?  Read mme,;
‘ — | menous  wer O Ting,acees the reprts htough the ory and ¢ 9
TOTALS: Recipients (3) £7952.00
1 All Power Equipment 385 Centr| 2098.00 [} MN
2 MEKGP Services 8327 We: 5000.00 [} MN
3 Meyers Sam 222-33-4444 [} 38583 Lal 854.00 [} MN
< | ol I
Ready [ [capnuM[scrL
»? Toadd a line to the W-2/1099 Preparer grid, right-click over one of the line numbers on the left side of the
screen and select Insert Row, enter the number of rows you want to add to the end of the list of employees,
and then manually enter the new information into the grid.
» To delete a line from the W-2/1099 Preparer grid, right-click over the line you want to remove and select
Remove Row.
» To copy a line on the W-2/1099 Preparer grid, right-click over the line you want to copy, and then select
Copy.
» To add a copied line to the W-2/1099 Preparer grid, right-click over the line where the copied row should be
inserted, and then click Paste.
b

To Find information in a column in the W-2/1099 Preparer grid, right-click on the column header name,
select Find,in the Find What box, enter the information you want to locate, and then click Find Next.

2. The next step allows you to verify the TIN Flag. The TIN FlagCheck if FEIN should be selected for each recipient that
has a TIN that is an FEIN. Make any needed changes, and then click Next.

3. Verify that the recipients names and addresses are correct. The recipients names will be in the Recipient Last Name,
Recipient First Name, and Recipient Middle Name fields. If the recipients names are not in the correct columns, please
see the second question in the Frequently Asked Questions section of this document. Make any needed changes, and
then click Next.

4. Continue verifying all Income boxes, Filing State, and any other amounts for the recipients, make any needed changes,
and then click Next until all data is accurate.When all data is accurate, click Next Step to begin printing and/or eFiling
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1099s.
5. Ifa Complete eFile Service informational screen displays, click Next.

W-2/1099 Preparer

Aatrix Offers 1099
Re;|)=9rl:ing Options
To Fit Any Business.

+ Simple & affordable year-end W-2 filng.

+ Next business day printing & mailing are available.

+ All copies are maintained in a secure history file and can
be prined on demand.

+ All required State & Federal copies are eFiled in
‘guaranteed compliance with each taxing authority.

Per Recipient

$2.32

Click “NEXT” to view all of our filing options.

e o [T ] o

6. The 1099 Printing and Filing Options screen will be displayed. All printing and eFiling options are displayed with the
costs associated for eFiling and Complete Filing Service (which does all the printing and eFiling for you). Choose the

appropriate options for your company and click Next.

W-2/1000 Preparer
1099 Printing and Filing Options
eFile Services allow you to pick Filing Dates. FREE Comrections before selected Filing Dates. More infa?

®COMPLETE 1033 eFiling Service # Recipients Price/Recip. ‘Subtotal
The eFie Center wil.
- Prnt and Mal Recipient Copies E 232 696
- £1035 Only Recivient Coples Wihat's This? [} $0.99 5000
- Fle your Federal 109% and 1096 included FREE
- Fie all applicable State 109% and Recondiiation Foms included FREE
-2109% Avaiable for all Reciients included FREE
Total Cost Minimum 524.95
QOther Options eFilers receive Free Comections before sslected Fiing Dates.
™ Print Recipiert 1093 Copies
I cFile Federal 10955 and 1095 3 s0.49 5000
I= eFile State 1093 and Reconcilialion Forms 3 5069 $0.00
I Print Federal 1088 and 1036
I Print State 10355 and Reconciliation Forms
Official Payer 1099 wil display when any Federal 109% are selected ~ Tofl Cost $0.00
oo

Note: If you chose to print your Federal forms, you will receive a New Electronic Filing Requirements screen. This screen
outlines the regulation the IRS and the Department of Treasury changed on February 21, 2023 which changed the
Federal eFile threshold for 2023 from 250 to 10. Click for more information. For specific 1099 series information,
click . Click OK to return to the filing options screen to continue printing if you are compliant or make eFiling
selections to remain compliant.

MNew: Electronic Filing Requirements

ﬁ} Regulations section 301,6011-2:
2 Organizations filing, in aggregate 10 or more IRS returns in a calendar year of any kind,
induding W-2, 1099, 1095-C/B, will need to file all required returns electronically.

g/ irs gov.Forms-pubs /new-electronic fii irements forforms-w-2
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https://www.irs.gov/forms-pubs/new-electronic-filing-requirements-for-forms-w-2
https://www.irs.gov/filing/e-file-forms-1099-with-iris

Many states have lowered the efiling requirements to align with the new Federal requirement and you will receive a New
Electronic Filing Requirements screen when printing state copies. Click OK to return to the filing options screen to
continue printing if you are compliant or make eFiling selections to remain compliant.

Mew: Electronic Filing Requirements

Many states have lowered the electronic filng requirements to
! align with the new federal requirement of electronic fiing if
more than 10 returns.

7. Information about the Complete 1099 eFiling service will be displayed. Click Next.
8. If you have not chosen the Complete 1099 eFiling Service option, you have another chance to select that service

instead of printing the 1099s yourself. Click Next to continue with the original printing options selected. If you've changed
your mind and would like Aatrix to print and eFile all of your 1099s, select Yes, | would... and then click Next.

X

W-2/1099 Preparer

@B Beneiils of the COMPLETE 1099 eFile Service 0

@ Have your recipient 1099s printed and mailed automatically
Next Business Day Mailing!

@ Have your federal 1099s/1096 filed automatically
Select your filing dates and make any changes at no charge until that date. leam more

@ Have your state 1099s & Reconciliation(s) filed automatically

‘Select your filing dates and make any changes at no charge unil that date. ~leam more

I” Yes. | would like to continue with the COMPLETE W-2 eFile Service

et [ |

If you chose the 1099 eFiling Service, you have the option to purchase a PDF archive on a USB of your 1099s, select

9.
Yes, include a PDF archive to purchase an archive or select No, thank you to continue without purchasing an archive.

Red Wing Software recommends purchasing a PDF Archive of your 1099s as a backup so you can easily view or reprint

a filed 1099 form. If your Aatrix History file becomes corrupt, the file cannot be located, or you get a new computer and
the file is not copied to your new computer the PDF Archive can be used instead.

W-2/1099 Preparer

e PDF Archiving Available

Would you like to buy a PDF Archive of your 1099s?

PDF archi you instant access to your 1099s for only $34.95

(plus $4.95 shipping and handling).

« Don't worry about locking up paper 1099s from prying eyes.

« Reprint a Recipient 1099 at any time.

- Easily find your Federal, State, Local 10995 or Reconciliation(s) if the State
or Federal Agency calls with a question.

- PDFsare for you and your Recipients’ security.

& Yes. include a PDF archive

© No. thank you

<ok [ > | _ o
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10. If you have elected to file state copies of the 1099 forms, the Select the States you Wish to File screen may display. If
there are any states in which you do not want to file, unselect those states now.

W-2/1099 Preparer X

‘ @ Select the States you Wish to File L7

‘You have elected to file state copies of the 1093 forms. ff there are any states in which you do not want to file. uncheck those
states now.

[+ W1 - Wisconsin

Select All Select None

< Back Next > Cancel

11. The Review Data screen will display. If you select the Print button, a printed version of exactly what displays on this
screen will be printed. If any changes are needed, click Back. Otherwise, click Next to continue.

W-2/1099 Preparer X

‘ \ﬂ Review Data Q

Based upon your selections, we need you
to review data on the following forms :

Federal
efile Federal 1099 NEC
eFie Federal 1095

Recipient

Payer
Print Payer 1099-NEC

You will not be able to view your recipient copies whie in
the Foms Viewer. f you would i to view your recipiert:
1095, please choose to reprintin the 1033 History Fle
G

If you would like a copy for your records of the actions that will be taken, click ‘Print."

Print

<Back Cancel

12. The first selected 1099 form will be displayed. The form type is displayed in the yellow bar at the top of the screen. It also
specifies how many different forms were selected to print.

7171 [Jvoib  [J CORRECTED

CAVER, Lame, seet afiees, cioy offoan, ware of rovince, CoUnty. OME No 15450116 Aatsin Rev. 102623

CENTERPOINT ORCHARD

491 HIGHWAY 19 o LRRAIG Nonemployee
(Rev. January 2022) Compensation

RED WING MN 55068 For calendar year

(300) 555-1234 2023

PAYER'S TIN RECIPIENTS TIN 1Nonempioyee compensation Copy A

77-9876543 22-3344455 $ 2098.00| Forinternal Revenue

RECIFIENTS name 2 Payer made direct sales totaling 5,000 or more of Service Center

ALL POWER EQUIPMENT QereT et e deis] o recysen for feslt B Fite with Form 1038

3 For Privacy Act and
Paperwork Reduction Act
Motice, current
General Instructions for
in Information

Ttrest sgdress (noludng Spt 1o
385 CENTI{AL A N'U]'.}
ity or town, siate of provinos, oountry, and ZIF of forsign postal code |
OWATONNA MN 55060

4 Federal income tax withheld

5 State tax withheld | & State/Payers state no. 7 State incame
Aocount number (s== instructions) s oo |$. I $
O s [ $
Form1099-NEC Department of the Treasury - Internal Revenus Service

Do Not Cut or Separate Forms on This Page — Do Not Cut or Separate Forms on This Page

13. To print this first form, click Print Copy. Once the data is printed, click Next Step to continue to the next selected form.
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Astrix Rev. 10/26/22
Do Mot stape LB

. OMB Mo, 15459108
. 1096 Annual Summary and Transmittal of ,.\,:
et of e Tromnsy U.S. Information Returns 2@23
Ao S
FILERS name
CENTERPOINT ORCHARD
Street address including room orsuite number)
491 HIGHWAY 19
iy ortown, state or provincs, country. and ZIP orforeign postal code:
RED WING MN 55066 :
Name of person ta contact Telephans number | For Official Use Only
JOE SMITH 800 555-1234
Email address Faxnumber
SUPPORT@REDWINGSOFTWARE . CO
1 npios cortécion rmmer | 2 Soval securty number | 3 Totalnumter of forms. | 4 sasem mooms S aned | 3 1001 ot s wm msFom 156
77-9876543 3 $ 7952.00
6 Erteran incnl form being file I
wae [oraic | wm | mec | wmc |omr |wma |omT | oma | ome |oec [mcw mon | 0BG |omar | wmx
2 a | |8 | % |@ | |& | & |8 | s |~ o | @ 2 | n
O googgogooaggjojg ojgojoo
“mis | mTe | vis| e ee | 0 00 [meATe| e | mmon| wmn | 085 | wmea| wmsa| | wm | s | smece| sman
0 a [ T AT R T TR R | RS R R R E | RN
O|0j0|xgggojgjg|jojg|ojo|jg|ja|o|o
=)
o

Return this entire page to the Internal Revenue Service. Photocopies are not acceptable.
Send this form, with the copies of the form checked in box 6, to the IRS in a flat mailer (not folded).

P U S —— vt sttty [ ———

Signature SIGNATURE ON FILE - BATRIX _— pae 12/07/2023

14. The next form will be displayed. Click Print Copy to print the form, then click Next Step to continue to the next form. The
last form will be displayed. Click PrintFinal to print the form, then click Next Step.

Owo O O voo O ocorrecren
T [ s
2098.00 $ £54.00

[ —— e e bt
$ $
PAYERS rame. st s, oty o o, r v, carky. 2P s [PAYERES mame. st ki, oy o i, s v cariy. 2P g

o, e e o, wiirnm
CENTERPOINT ORCHARD CENTERFOINT ORCHARD
451 HIGHWAY 18 451 HIGHWAY 1%
RED WING MN 55066 RED WING MN 55066

(800) 555-1234

eaves T
77-9876543 33-4444

T P ——— FECFIENTS rae, e sis (e . ), Syer v, s v ey

T e on oo

ALL PCWER EQUIPMENT SAM MEYERS

385 CENTRAL AVENUE 38583 LAKESIDE RORD

OWATONNA MN 55060 RED WING MHN 55066

P p——r—— EErTe Prp——— T

fcsdbiar bttt | Fompimuegipnie M

g 0

Sute b witteid r;..m.w;mu 7 Scke income St o witbed Is;mam_u;m o |n.,.u e

I L
§ [ § § I 5
023 - 1099-NEC Copy C For Payer 023 = 1099-NEC Copy © For Payer

eFile 1099 Forms

@ )

? If you chose to eFile any of your forms, and you have not filed previously, the Aatrix Secure eFile screen will be displayed.

<% Aatrix Secure eFile - EIN NOT ENROLLED! X

EIN 779876543 Not Enrolled

To eFile with this Taxpayer EIN o one of the fi

ing steps:

P

Navigate to the URL below and Enroll this Taxpayer EIN under a new eFile account

or

Navigate to the URL below and Login to your eFile account to add this new company
under the Companies tab.

Once you have completed either of these steps, return to this window and
click the Check Enrollment status option to eFile.

To get started, click the link below to copy the URL and paste it into your preferred web

browser.
https:/iefile aatrix. com/
| Check Enroliment Status | ‘ Cancel |
Red Wing Software « support@redwingsoftware.com « www.redwingsoftware.com « 800-732-9464 Page 13 0f 19

This documentation is for informational purposes only. For specific accounting guidance, please contact your accountant. Last Updated 12/14/2023



»

»

e

»

? If you are not enrolled to eFile with Aatrix, you can do one of the following:

» Click the https:/efile.aatrix.com link to be transferred immediately to the to the Aatrix website,
then click Enroll in the upper-right corner to begin the enrollment process. After you are
enrolled, close the Browser window and select | have enrolled and have my Login Id.
Enter your login information and then follow the onscreen instructions to eFile your forms.

? Click Cancel and enroll each Taxpayer EIN at http://efile.aatrix.com. Go back to
TurningPoint/Red Wing Tax Forms, select your forms to eFile, click | have enrolled and
have my Login Id, enter your login information, and then follow the onscreen instructions to
eFile your forms.

» If you are enrolled to eFile with Aatrix, click | have Enrolled and have my Login ID, enter your login
information, and then follow the on screen instructions to eFile your forms.

% Aatrix Secure eFile - Login [TEST] *

Secure eFile Login

Username “ |

Password ‘ |

CIrRemember Me

Forgot your login? Click the link below to copy the URL and paste it into
your preferred web browser to initiate login recovery.

https-/lefile aatrix.com

Copyright © 2022 Aatrix Software. All rights reserved.

If you need additional information during the eFile process, click here or enter
https://www.aatrix.com/support/knowledgebase/windows/ to view answers to common questions.

For additional information about efiling and to view videos about the eFile process, click here or enter
http://partner.aatrix.com/redwing

When the eFile process is complete, the Complete screen will indicate that your filing was successfully received for
processing. A confirmation email will be sent to the email address specified on this screen.

The AFID (Aatrix Filing Identifier) is a number assigned to your submission for tracking purposes.

©

|

n

20.

If you eFiled your forms, and have questions regarding your filing, contact Aatrix by email at helpme@aatrix.com, on their
website at https://efile.aatrix.com/ by clicking Login and entering your Aatrix username and password, or on their website
at https://efile.aatrix.com/ by clicking the Search our FAQs button.

Upon completion of the 1099 printing process, the 1099 History File Options screen is displayed. If you are finished
printing forms for the time being, select Close. This screen will also be displayed if the 1099 printing process is started
again.
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£ \W-2/1099 Preparer x

1099 History Options
Details of completed and available actions.
Questions? See Year-end W-2/1099 Questions

Last Completed Actions Available Actions

Form | Last Completed Action | | | @ Correct Completed 1099s
Recipient 1099  Printed on 12/13/2023 o i
Federal 1099 Printed on 12/13/2023 chang
Payer 1099 Printed on 12/13/2023

O eFile or Print Incomplete 1099s
Complete 1089 copies that have not been printed or
efiled. See list of Last Completed Actions on left

O Reprint Completed 1099s

Reprint 10995 previously printed.

O Start Over
Cleary ctions and start the 1099 process
over again with new data

View Detailed List of Completed Actions

© e1099 Password Lookup
View Instructions on Returning Later Lookup, Email and Print recipient online access
informat tion.

Next > Close Help

Frequently Asked Questions

Q: Are there any important changes to the 1099 process for 20237
A: Yes, there are two noteworthy changes to the 1099 process for 2023:

1. On February 21, 2023, the IRS and the Department of the Treasury changed the Federal eFile threshold for 2023 from
250 to 10. Click here for more information. For specific 1099 series information, click here.

2. All of your 1099 copies will be printed on plain paper, including the Copy A (often called the “red copy”) and your 1096.
Perforated paper and envelopes can be purchased from Computer Forms, Inc. at
https://redwing.computerforms.biz/c/tax_forms, by calling 800-458-0158, or by clicking the Order Checks and Forms
icon on the Red Wing Software website. All orders are 25% off until December 31, 2023 (use promotion code RWCFITD
when ordering).

Q. Why are my Recipient Last Name, Recipient First Name, and Recipient Middle Name columns blank on my 1099
grid in Aatrix for names (individuals) entered in TurningPoint with a SSN or ITIN?

A. Due to Internal Revenue Service filing specification changes for filing year 2023, the export to Aatrix tax forms for individuals
was updated to export as First, Middle, Last instead of Full Name with Red Wing Tax Forms 1.12. Please download and install
the version 1.12 update before processing and filing your 2023 1099 tax forms to automatically fill in the required Recipient Last
Name, First Name, and Middle Name in the Aatrix grid. Note: The final version of the 2023 1099 forms will be in the Aatrix 4th
quarter update, which typically is available in the December 20th time frame.

Q: What should I do if my vendor is missing from the 1099 report in TurningPoint?

A: Avendor MUST be set up as a 1099 vendor in Setup > Vendors > Accounting tab, to be listed on the 1099 worksheet or
1099 form. If they are NOT set up as a 1099 vendor, they are not included, even if the invoice itself is marked as 1099.

Q: What if an invoice is missing from my vendors 1099?

A: If aninvoice is listed incorrectly or is not listed on this report (because it was not correctly marked as a 1099 invoice during
entry), use Accounts Payable > Transactions > Invoice Entry to change it. This can be done even if the invoice has been
paid and/or posted to the general ledger.To view all invoices for a vendor, change the Status field at the bottom of the Invoice
Entry screen to All. Then select the appropriate Vendor at the bottom of the screen also. Edit the missing invoice to put a check
mark in the 1099 Invoice field. The opposite can be done if an invoice was inadvertently marked as a 1099.
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Q: After importing my 1099s into Red Wing Tax Forms, | noticed some errors. What should | do to correct them?
A. You have two options.

1. You can make the changes inside Red Wing Tax Forms. This will print the correct data on the 1099s but will not change
the data in TurningPoint.

2. Correct the data in TurningPoint. You can then do the Import from TurningPoint again and it will overwrite the existing
data with the newly imported data. Note that any manual changes made in Red Wing Tax Forms will also be overridden
when the data is reimported.

Q: When | am importing my 1099s from TurningPoint, | am receiving a warning about vendors requiring a TIN. How
do | continue?

A. In TurningPoint, go to Accounts Payable > Setup > Vendors. Edit each vendor listed on the warning and enter an EIN on
the 2-Accounting tab. If these are old vendors who are not getting a 1099 this year, rather than entering an EIN, you can
uncheck the Issue 1099 box.

Q. When is the 2023 filing deadline for 1099 forms?

A. The Internal Revenue Service filing deadline for 1099 forms can be located by using the Search feature on the Internal
Revenue Service website at www.irs.gov. In the Search box on the IRS website, enter the specific form name, for example,
1099-MISC, 1099-NEC, etc., to locate the specific form instructions and deadlines.

Q: I've decided to eFile my 1099 forms and want more information about signing up to eFile and the eFile process,
where can | get more information about eFiling?

A: You can obtain additional information about eFiling at https://partner.aatrix.com/redwingsoftware.

Q. What are the 2023 eFiling deadlines for 1099 Forms?
A. Efiling deadlines can be located from this link: https://efile.aatrix.com/pages/public/FilingDeadlinesPublic.aspx?v=ATX000

Q. Do | need to order 1099 forms, or can | print them on plain paper?
A. All of your 1099 copies will be printed on plain paper, including the Copy A (often called the “red copy”) and your 1096.

Perforated paper and envelopes can be purchased from Computer Forms, Inc. at https://redwing.computerforms.biz/c/tax
forms, by calling 800-458-0158, or by clicking the Order Checks and Forms icon on the Red Wing Software website. All orders
are 25% off until December 31, 2023 (use promotion code RWCFITD when ordering).

@ )

Q. I’'m trying to process my 1099s, but | keep getting the message “Would you like to register now, or evaluate?”
A. You will need to follow Option A or B below to register your Federal/State Tax Forms (Aatrix) software.

Option A: Register Online

1. From Red Wing Tax Forms, select Help > Register Federal/State Tax Forms.

2. Click Online.

3. Inthe Email Address and Password boxes, type your email address and password for the Red Wing
Software website. If you haven’t registered on our website previously or forgot your password, see the
Frequently Asked Questions section of this document for additional information about using the Red Wing
Software website.

Click Login.

On the Aatrix Product Registration screen, enter your Primary Company EIN and then click Next.
On the Your Registration Information screen, at the Registration Successful message, click OK.
If you wish to have your registration information sent to you via e-mail, click Email.

Close the Your Registration Information screen.

Your Aatrix software is registered through the last day of the month of your Customer Care Plan
anniversary date.

©oxoNO O
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Option B: Register Manually (use this option only if internet access is not available)

1. Call Red Wing Software at 1-800-732-9464 and request an Aatrix Registration code.

2. Open Red Wing Tax Forms

3. Select Help > Register Federal/State Tax Forms.

4. Click Manual.

5. Inthe Aatrix Registration Key box, enter the key you were given by Red Wing Software (do not enter the
dashes.)

6. Click Submit.

7. Atthe Registration Successful message, click OK.

8. Click Close.

9. Your Aatrix software is registered through the last day of the month of your Customer Care Plan

anniversary date.

Q. Why am | getting a “forms update” or "mandatory update” message when | try to process my 1099s and what do |
need to do?

A. Atleast once a quarter, including at year end, updates are created for the Federal/State Tax Forms (Aatrix) software. When
you receive either of those messages, it means that Aatrix has an update available that you should install prior to continuing.
Please refer to the Forms Update section of this document for step-by-step instructions on how to proceed.

Q. Can | change the figures on my Federal reports if they are incorrect?

A. Yes, once the data is in Aatrix Federal/State Tax Forms, you can change any figure on the reports that are highlighted blue.
Any figure that is highlighted red must be changed before you can print the report. Any figure that is white cannot be changed,
but it is a calculated number, so it can be changed by adjusting the fields around the white field.

o

Q. I'm trying to eFile my 1099s and | can't remember my Aatrix eFile username and/or password, how can | get it?
A. We recommend you contact Aatrix by calling 800-426-0854.

Q: | eFiled my 1099 forms, and | have questions regarding my filing, how do | contact Aatrix ?

A: For specific questions regarding your filing, you can contact Aatrix by email at helpme@aatrix.com, on their website at
https://efile.aatrix.com/ by clicking Login and entering your Aatrix username and password, or on their website at
https://efile.aatrix.com/ by clicking the Search our FAQs button.

Q: | have multiple databases for one EIN; how do | merge the databases so | get one set of 1099s?
A: Follow the steps below to merge multiple databases into one set of 1099s:

1. Start the 1099 process and continue until the Multiple Payroll Data Files screen displays. On the Multiple 1099 Data
Files screen, select Yes, | use multiple 1099 data files for the EIN and click Next to continue

) 1098 Setup Wizard = [
/] Multiple 1099 Data Files )

Please Read Carefully

Answering incorrectly may require you to restart the fiing process.

Do you use multiple 1099 data files for the same federal EIN ?

iple: 1059 data files in your accounting software to handle:

«muitiple sites

all under the same federal EIN,

© Yes. | use mutiple 1099 data files forthis EIN.

() No. | use a single 1099 data fil forthis EIN

2. The next Multiple 1099 Data Files screen displays, click Save, enter a name for the data file, and click Close.
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Multiple 1099 Data Files ==
‘ou are working with multiple 1099 data fils in a combined fiing. After saving or exporting the 1099 data fie, dick Close to retum to
cess another 1099 data fle. Click 7 for more information on working wi

the 1038 appiication to pr ing with multple 1039 data fes. Q9
Save the processed 1099 data fle for se in 2 combined fiing.
Switch back to using a single 1099 data fik.
Expart the processed 1098 data il as @ passnord-protected fik for fing by ancther person.
Importa 1099 data file processed by another person.
Merge the selected 1099 data files into a combined 1099 data set for form processing.
1093 Dataame Dote Saved  Period Recpients

Open the other database(s) and repeat steps 1-2 above for all databases you want to merge. When all data files are
saved, continue to step 4.

4. Atthe bottom of the Multiple Payroll Data Files screen, select each database to be merged and then click Merge.
5. On the Multiple 1099 Data File Merge screen, click Yes.
6

. On the Multiple 1099 Data Files screen, click Continue to continue processing 1099s.

Q. I'm attempting to log in to the Red Wing Software website, but it does not recognize my Email and/or Password?
What should | do?

A. Follow the instructions below for information about the Red Wing Software website.

To log in to the Red Wing Software website:

In your web browser, enter www.redwingsoftware.com, and press Enter.
In the upper-right of the Red Wing Software home page, click Log in.
Enter your Email Address and your Password.

Click Log in.

PON~

To register on the Red Wing Software website:
If you have not previously registered or logged in on the Red Wing Software website, please follow the steps below:

In your web browser, enter www.redwingsoftware.com, and press Enter.

In the upper-right of the Red Wing Software home page, click Log in.
Click Register.

In the Account Number box, enter your company Account Number. Your Account Number can be located in a few
different places:

a. Onthe Support Certificate that you receive upon renewing Customer Care Membership.

PON~

c. Red Wing Software sends customers a renewal form for Customer Care Membership. This renewal form
contains your account number.
d. Invoices you've received from Red Wing Software contain your account number.

e. Ifothers at your company have already registered, they can sign into their account and find your company’s
account number at www.redwingsoftware.com/home/myaccount.

5. Continue entering your Title, First and Last Name, Email Address (which is your login) and a Password.
6. Enterthe displayed Security Verification code, and then click Submit.

To retrieve a forgotten password:

In your web browser, enter www.redwingsoftware.com, and press Enter.
In the upper-right of the Red Wing Software home page, click Log in.

A
Clickthe W Forgot o
Enter/verify your Email Address, click Send, and then click Close.

Wait until you receive an email that includes instructions to reset your password.
Click the link in the email that you received from Red Wing Software.

QAW N
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7. Enter the Validation Code which was included in the email. If you enter the code and it is not recognized, copy and paste
the code from the email. The Validation Code expires in 24 hours.
8. Enter a New Password and then Re-enter the New Password.
9. Click Submit.
10. Click OK.

To log out of the Red Wing Software website:

1. Atthe top of the Red Wing Software home page, click Welcome, (Your Name).
2. Inthe displayed menu, select Log out.
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