RED WING’

SOFTWARE

Enter a Vendor Invoice with Quantities and Unit Costs

Document #: 3141 Product: |CenterPoint® Accounting with Inventory Module

Option A: Change the default screen so Quantity and Unit costs are entered

Option B: Change a specific line or lines to entering Quantity and Unit Costs instead of Quantity and Amount

Prerequisite

You must have the Inventory module purchased and registered in the module configuration manager (File > Administration >
Module Configuration Manager) prior to entering any vendor invoices for inventory items.

Option A: Change the Default Screen so Quantity and Unit Costs are Entered:

This option would normally be used if a user prefers to enter a quantity and unit cost on the majority, if not all, purchases of
inventory items.

One - Time Setup: Change the Default Template Used for Vendor Invoices

1. Select Setup > Accounts > Account Categories.
2. Select the Inventory category and click Edit.
3. Click on the Templates tab.

=E=n)

Ivertory

General | Balance Detail | Templates

Templats Used When Creating:

Sales Irvaices - Service lkem
Sales Imvaices - NoreTracked ltem
Sales |mvaices - Service ltem With Labg
Sales |

Sales |
Sales Invoices

S Ce= e

4. Select Payments and New Payables on the left.

5. Onthe right, the Currently Using field will display Purchase Inventory (Quantity and Amount). In the
Change To field,select Purchase Inventory (Enter Quantity & Unit Cost).
6. Click Save.

After changing the template assigned to the inventory account category, any time an inventory item is added to a

vendor invoice, it will expect you to enter a Quantity and a Unit Cost. The system will then calculate the extended
Amount.
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@, Wendor Invaices(/P) == =]
Company |Alpine Sports 2 Current Batch No Batch [F=
Vendor |Summit Utiity Company A=) Vendor Balance $163.00
Wendor Address |Business Address [ R o0zt 5]
Date 10/25/2010  [F]
Dumont, CO 80436 Ao w2z
Terms 2]
AP fecount | Accounts Payable - Trade DateDue 10j29/2010  [E]
[7] On Hald Discount Date 10j29/2010  [F]
| Accourt Quantity1  Unitof Measure  Unit Cost  Amourt  Quanity Avaiable
| @ lee Fishing Flod & Reel | 4.000| Each | 53.00| $ 23200 23.000] Lot/Serial Number |
| \ \ | \ \ I ]
Mema Line 1 Total $232.00
Line 2 Avallable Tems Discount Overide
Save || Ok | [ Pecal | [ Resuing | [ Options ~ o

Option B: Change a specific row(s) to entering Quantity and Unit Costs instead of Quantity and

Amount.

The template assigned to a row in vendor invoices is how the system knows if it should allow a Quantity and Unit Cost to be
entered, or a Quantity and Amount. In this example, the default will still expect the user to enter a Quantity and Amount, but we'll
explain how you can display the template column right in the grid so that it can easily be switched while an invoice is entered.

One-Time Setup: Add the Template Column to the Vendor Invoices (A/P) Grid:

1. While in Processes > Purchases > Vendor Invoices (A/P), right click in the grid where items are added
to an invoice and choose Add/Remove Columns to display the Adjust Displayed Columns screen.

Q Adjust Displayed Colurmns

Account

Quiantity 1

Unit of Measure
Uit Cost
Arnount

Quantity Auwvailable
Lot Serial Mumber
[ Inwoice / Ref #
[ Uom 1

[ Quantity 2

[T] Quantity 1 Price
[T uomM 2

[T Quartity 2 Price

] [ camat

m

e
HEEf

2. Putacheck mark in Template and click OK.
Switch Between Templates While Entering Inventory Items to an Invoice

1. Follow the normal procedures for entering an Vendor Invoice. See the Enter a Vendor Invoice with
Inventory topic for detailed instructions.

2. While adding inventory items to the vendor invoice, the template column will be displayed. When
purchasing inventory items, It will default to Purchase Inventory (Quantity and Amount), which will allow the
user to enter a Quantity and an extended Amount.
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@ VendorTvoicesta/P)

[E=RiEEE 5
Company Alpine Sports 2] Cunent Baich No Batch [E2)]
Wendor Summit Uity Compary #=) Wendor Balance $163.00
Vendor Addiess Business Address & Refaenta o000zt
Date [10/z9/2010 [
Dumort, OO 80436 o .00
Terms
AP Account | Accounts Payable - Trade DaieDue 10/23f2010  [F]
7] OnHold Discount Date | 10/23fz010  [FF]
[ Account Quaniiyl  Unitof Measwie  Unit Cost  Amourt  Quarity Avaiable Template
| | lee Fishing Rod & Re | 55.000] Each 18.27] $1.005 23.000| Purchase Inventory (Enter Quantity & Amou
oo | Pro Cast Flp Rod & \ [0 nun\ Each \ 0. un\ %1005, \ 18.000{ Purchase Inventory (Enter Quartity & Amou
[ I o] | [

<l ¢
Mema Line 1

Line 2

Available Tems Discount 0

[ save |[ e |[ Recal | [ Recuring | [Options ~

Total $0.00 | Adjust Amaunt

CE e

If the user would prefer to enter a Quantity and a Unit Cost on a row, simply change the template to

Purchase Inventory (Quantity and Unit Cost). After changing the template, the Unit Cost field on that
row will be available and the Amount field will be a calculated.

@ Vendor Invoices(A/P)

=3 o8 ==
Company |Alpine Sports A Curent Batch Mo Batch &
Mendor [Surmit Utily Company [£=]| =)} Vendo Balane $163.00
Vendar Address [Business Address & 00021 @
Date 10/z3pz010 (]
Dument, 0 80436 e 000
Terms )
AP Ascount |Accourts Payable - Trade DateDue 10jz9f2010  [F]
[] OnHald Discourt Dale 10/23/2010 [
[ Account Quantity]  Uniof Messwe  UnitCost  Amount  Quanlip Availsble

= \ Ice Fishing Rod & Re |

Template

55, nnu| Each \ 18 27\ $1.005. \ 29.000| Purchase Inventory (Enter Quantity & Amou |
= \ Pro Cast Fly Rod & | 4 nun| Each \ 18 nn\ 5192 nn\ 18.000| Purchase Inventary (Enter Quantity & Unit C |
| | 0.00] §-1197.| | |

al | ¢
Memo Line 1

Line 2

Total $1,197.00 | Adjust Amourt

Available Terms Discount 0

Save | [ Cear |

[ Reedl | [ Recuing | [ options ~

Coe @
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