RED WING’

SOFTWARE

CenterPoint Data Importer

Document #: 3311 Product: |CenterPoint®

The Data Importer is a tool that allows you to import data into CenterPoint from other software applications at no additional
charge.

» The types of data that can be imported are:

? Accounting Master Files - Companies/Funds, Customers, Names, Name Location Types, Projects, Sales Items,
Vendors, and Accounts.

Agriculture Master Files: All of the master files listed above for Accounting and Production Center Details (Crop
or Livestock).

»? Payroll Master Files: Employees, Names, Payroll Deductions, Payroll Earnings, Work Shifts, and Workers'
Compensation Classes.

e

? Transactions - AP Invoices, AR Invoices (Basic), Cash Payments, Cash Receipts, Customer Invoices, General
Journals and Sales Orders.

This document includes the following information:

Installing the CenterPoint Data Importer

Using the CenterPoint Data Importer for Master Files

Mapping by Column

Rules

Specify How Your .CSV File is Defined

Mapping by Data Field

Rules
Define the .CSV File Fields/Columns

Performing the Import

Using the CenterPoint Data Importer for Transactions

Mapping by Column

Rules

Specify How Your .CSV File is Defined

Mapping by Field

Rules
Define the .CSV File Fields/Columns

Performing the Import
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Prerequisites:

? The CenterPoint Data Importer must be installed on a computer that already has CenterPoint installed.
? The data to be imported must be saved in a comma delimited (.CSV) file.

Installing the CenterPoint Data Importer:

1. Double-click the CenterPoint###Setup.exe (###=Your CenterPoint product) file.

2. If CenterPoint is already installed, choose the Modify Available Options maintenance operation. If CenterPoint is not
already installed, continue through the screens until the Setup Type screen displays, select Custom.

3. Select the down-arrow next to Data Import, select Entire feature will be installed on local hard drive, and then click
Next until the installation begins.

Q CenterPoint Accounting for Agriculture — *

Custom Setup
Choose the program features you would Illse toinst

RED WING"
L aorrwans

Click on an icon in the list below to change how a feature is installed.

Feature Description
V E.LI Tools Data import tools that allow data

- =3 ~ | Dats Import from 3rd party sources to be

e ¥ _~ | Data Export imported into CenterPaint.

¥ ~| CenterPaint Listener Mote: Support for these tools is

G (0w | SOL Server 2014 Express Eﬂ;g;g?zg::ﬁ:: of your
Required: 691,370 KB
Remaining: 332,108 MB

< Back Cancel
4. Click Finish. A shortcut will be created on your Start menu under Red Wing Software called CenterPoint Data Importer.

5. An existing database is needed to import data into. If you don't have an existing database, create a database in File >
New > New Database Wizard.

e |

Using the CenterPoint Data Importer for Master Files

Mapping by Column

Mapping by Column allows you to use the Column # in the Data Importer to specify which column of your .CSV file contains the
information that corresponds to the FieldName column. This "maps" the Data Importer Data Field to your user-definable .CSV
file column. It also allows you to set a value as the Default Value in a Data Field for your import.

Rules

@ ” The data to be imported must be saved in a comma delimited (.CSV) file.
» The Column# column in the Data Importer must specify the location of the column in your .CSV file.
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The file mustinclude all the data fields (columns) with (required) after the field definition. For example,
forthe Type of Import = Vendors the required data field (column) is LastName.

Employee Import - The employee import requires a "TemplateEmployee". A template employee is a
valid employee thatis used as a starting point for adding new employees through the import. A
template employee should be in place in the source database before animport can take place. The
femplate employee is arequired column in the .CSV file and should contain the template
employee's abbreviation.

Specify How Your .CSV File is Defined

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

After the Type of Import is selected, each data field (column) available to that type of import is listed at the bottom of the

CenterPoint Data Importer screen. This information provides you with a description of valid data field (column) values,
and lists the data fields that are required..

B5 CenterPoint Data Importer (version 17.9.30) [m] x
Import Definition lllustration
Type of import | Vendars: ~

Import Defintion | <Defaut> || save Defintion |
Database -
Import Fie [CA\L i _colt || mporFie |
LogFie [CAUL i X || LogRe |
(-
Vapaccoumtsusng [Neme V| Typeof impnrlinlmmaliuir':,‘pT:;Ei
p—
|4 First row contains column names
FieldName DataType Required m"" loukile ek b Column # DefauitValue. 2
4 Text =] Atext value with a maximum leng.
FirstName Text O Atext value with a maximum leng.
Middlelnitial Text O Atext value with a maximum leng.
LastName: Text =] Atext value with a maximum leng.
Suffix Text O Atext value with a maximum leng.
lsBusiness Yesho ] Valid values: Y. Yes. N, No, N, Tr..
Memo Text O Atext value with a maximum leng.
NameGraup Lookup O A valid name group
PrrtNotesOnFom | YesNo ] Valid values: Y. Yes. N, No, N, Tr..
IsCustomer Yesho ] Valid values: Y. Yes. N, No, N, Tr..
DefautrAccount | Lookup [} Valid A/R account
DefaultiTems | Lookup O Avald tems
CusiomerSince | Date ] Adate in MMDDYYYY format. de...
Salesperson Lookup O A valid salesperson {name must b... v
SomComnio || T
Commend e [ Vewmpotiog | ot CeiaFomFe |

In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information section provides
you with:

FieldName - A description of the valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, Yes No, Lookup,
etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).

Description - Use this information along with the DataType to define the format of the data - Text, Yes No,
Lookup, etc. and what values are valid.

Column # - This information is used to specify which column of your .CSV file contains the information in the
FieldName columns. This "maps" the Data Importer Data Field to your user-definable .CSV file column.

Default Value - This information is used to set a default value for a Data Field to be imported from your .CSV file.
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3. Use the information in your .CSV file to define the columns in the Type of Import Information to define columns (data
fields) for your import. For example, the .CSV file contents below are an example of a .CSV file created for importing

Vendor:
» Specify that the first row of the .CSV file contains column names.
» The LastName is in Column#1, FirstName is in Column#2, Middlelnitial is in Column#3, etc.
» The Default Value for the IsVendor column = Y.
H ©- ¢ = vendors_columns.csv - Excel T EH - O %X
| HOME | INSERT PAGELAYOUT FORMULAS DATA REVIEW VIEW ADD-INS ACROBAT TEAM ConnieSk. -
iy X ;"Calwhr\ ':::11 == — % |General - Cnnditinna\Fnrmatting' E"\nsert = #
5 D Eg~-(B I U~-| A &= = - $~ 9% » |[EFormatasTable~ BX Delete - Lditi
aste | | = Hing
= Eie | D A == | B %8 8 57 Cell Styles ~ [ Format+ |«
LHRBGRE Lo Lo o A s et i e Rk L L it
14 i x I ~
A | B | £ | B | E | F | & | H | ¢ " Ok |[+
1 |LastName FirstName Middlelni Abbreviat Address1 Address2 City State Zip IsCustome IsVendar
2 |One vendor 1vi 1234 Test Lane Red Wing MN 55066 N Y
3 |Two vendor 2/v2 5678 Test Lane Red Wing MN 55066 N ¥
4, -
0k vendors_columns ® P[4 I D
READY H M o-——+ 0%
8 CenterPoint Data Importer (version 15.13.14) - a X
Type of mport  [Venders -
Datebase | | | Open Database
Inpot Fie [ \Users\connies\Documents\vendors_columns csv || import Fie
Log Fle  [C:\Users'connies'\Documents'wendors_columns log ] Log Fie
oo cons)
First row contains column names
FieldName DetaType Required if;‘g}‘“” {double-dick to Column & DefaukValue
Aobreviation Text Atext value with a maximum leng... |4
Fsthame Tet Atext valus with a masimum leng... |2
Middle il Tet Atext value with a masmum leng... |3
Lasthame Text Atext value with a maximum leng... |1
Suffic Tert Atet value wih a maximum leng
IsBusiness YesNo Vald values: Y. Yes. N, No. N, Tr
Memo Text Atext value with a maximum leng
NameGroup Lookup A valid name grovp
PintNotesOnFom | YesNo Vaiid valuss: Y. Yes. N, No., N, Tr
IsCustomer Yesho Vald values: Y. Yes, N, No, N, Tr

DefaultArAccount | Lockup
DefauttirTems | Lockup

Valid A/R account

Avalid tems

G Date Adate in MMDDYYYY format, de...
Salesperson Lockup A vald salesperson (name must b
Price Level Lockup Avald sales price

TredeDiscount | Numeric Anumeric value

lsSubject ToSales. . | Yesho Valid values: Y, Yes, N, No, N, Tr.

SalesTaxBrempti... | Text Atext value with a maximum leng

FinanceCharge | Lockup
StatemertType | Text

+ | IsVendor YesNo

Avalid finance charge

Atext value with a maximum leng...
Vald values: Y, Yes, N, No, N, Tr.

O 000000Oo0oooooooo ool

A v

‘Show Command Line

import Data From File

4. Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Master Files section of
this document.

Mapping by Data Field

Mapping by Data Field does not involve any user-definable field mapping from your .CSV file to the Data Importer. When you
use this method, your file must include a header record that exactly matches the Data Fields in the Data Importer.
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Rules

.
o ,

The data to be imported must be saved in a comma delimited (.CSV) file.
» The file mustinclude a headerrecord that exactly matches the data fields (columns) from the
FieldName list (an example of the list is in the Import Definition lllustration in this section).
The file mustinclude all the data fields (columns) with (required) after the field definition. For example,
for the Type of Import = Vendors the required data field (column) is LastName.
Employee Import - The employee import requires a "TemplateEmployee". A template employee is a
valid employee thatis used as a starting point for adding new employees through the import. A
template employee should be in place in the source database before animport can take place. The
template employee is arequired column in the .CSV file and should contain the template
employee's abbreviation.

]

]

Define the .CSV File Fields/Columns

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

After the Type of Import is selected, each data field (column) available to that type of import is listed at the bottom of the

CenterPoint Data Importer screen. This information provides you with a description of valid data field (column) values,
and lists the data fields that are required..

8 CenterPoint Data Importer (version 15.13.14) — o X

Type of import [Vendors ~] "

Database ~[CenterPontSample | | Open Database |
import il [C:\Users'connies\Documents vendors_columns csv || mootfie |

Log Fie [C:\Users'\connies\Documents\vendors_columns log || Leghe |
topttnarg
~ Type of importinformation. This
Import action(s)  (Add w

[ First row contains column names

Feidame DataType Requred ot Column # DefautVaue
» Text =) Atext value with & maximum leng.
FistName Text a Atext value with a maximum leng
[ Tet O Atext value with a maimum leng,
LastName Text =) Atext value with a maximum leng.
Sufic Text [m] Atext value with a maximum leng
lsBusiness. Yesho ] Vald values: Y. Yes. N, No, N, T
Memo Text [m) Atext value with a maximum leng.
NameGroup Lookup ] A valid name group
PritotesOnFom | Yesho ] Vald values: Y. Yes. N, No. N, T
IsCustomer Yesho [m) Valid vaues: Y, Yes, N, No, N, Tr
DefautAriccount | Lookup (] Valid A/R accaunt
DefautATems | Lockup [m) A valid tem:
CustomerSince | Date [m) A date in MMDDYYYY format. de.
Salesperson Lookup O A vald salesperson (rame must b
PriceLevel Lookup. [m) Avald sales price.
e || J
[ veiowiza |

In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of

import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information section provides
you with:

FieldName - A description of the valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, Yes No,

Lookup, etc. and what values are valid.
Required - If this box is selected for the data field, the file must include this data field (column).
Description - Use this information along with the DataType to define the format of the data - Text, Yes No,
Lookup, etc. and what values are valid.
Column # - This information is used with the Mapping by Column type of import, please see the

section of this document.
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@ » Mapping by
Column

3.

4.
5.

Use the Type of Import Information to define columns (data fields) in your .CSV file. For example, the .CSV file contents
below are an example of a .CSV file created for importing Vendors.

B - = vendors.csv [Read-Only] - Excel
FILE HOME | INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVEW VW  ADD-INS  ACROBAT  TEAM  ConnieSka.. -
-1 N | = - - - - Ay
B S P T & & — General FZ) Conditienal Formatting Ewlnsm >4
. B - $ - 9% » |[EFFormatasTable~ ¥ Delete - | [0]- -
aste .| o - - s
TC o (BT U-|H &- A %8 %8 [ Cell Styles - = Format~ | &~
Clipboard Font G| Number & Styles Cells Editing -~
A6 - fe A~
A B c D 3 F G H | J K[~
1 |Abbreviation  FirstName Middleinitial  LastName Addressl Address2 City state  Zip IsCustomer Isvendar
2 |vi Vender 10ne 1234 Test Lane RedWing MN 55066 N 12
3 [v2 Vendor 2 Two 5678 Test Lane Red Wing  MN 55066 N v
3 &
5 &
@ - A
“« r vendors @ HK] v
READY ] M -——&—+ 100%

» Each column includes a header from the FieldName list, for example Abbreviation, FirstName, Middlelnitial,
LastName, Address1, Address2, City, State, Zip, IsCustomer, IsVendor etc. are all listed in the FieldName
listin the Type of Import Information in the Import Definition lllustration in this section.

? According to the Type of Import Information, the FieldName:

»  Abbreviation is not required and can contain text with a maximum length of 10.
? LastName is required and can contain text with a maximum length of 50.
»  Middlelnitial is not required and can be left blank.

»? Address1/Address2/City are not required, can contain text with a maximum length of 30, and can
be left blank.

» Zip is not required, can contain text with a maximum length of 10, and can be left blank.

?” |sCustomer is not required and valid values are Y, Yes, N, No, True, False, 1, -1 or 0 (case
sensitive).

» IsVendor is not required and valid values are Y, Yes, N, No, True, False, 1, -1 or 0 (case sensitive).
Save the .CSV file.

Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Master Files section of
this document.

Performing the Import

1.
2.
3

oo

From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

In the Type of Import box, select the type of data you want to import into CenterPoint.

If you want to use a previously saved import definition, in the Import Definition box, click the down arrow and select the
import definition. If you want to save this definition for future imports, click Save Definition, enter the name for the import
definition, and click Save As.

In the Database box, select the CenterPoint database the information should be imported into. If your database does not
show on this list, contact Red Wing Software Technical Support.

In the Import File box, select the .CSV file that will be used to import the data into CenterPoint.

In the Log File box, the default location displays, if you want to save the log file to a different location, click Log File,
select the new location, and then click Save.

In the Map Fields Using box, select the data field (column) you want to match the CenterPoint Data Importer field
definition with your .CSV data field column header, for example ID (used only for advanced users and developers that
know what CenterPoint's internal unique identifier is), Abbreviation (this is the default setting) or Name. In the example
below, the Type of Import selected was Vendors and the match for data fields should be made on Abbreviation. When
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you choose to Map Fields Using, the entire file must be consistent with this mapping, for example if you choose
Abbreviation, you can't use an abbreviation in one column and have a name in another column.

8. Inthe Map Accounts Using box, select the data field (column) to use to map general ledger accounts to the CenterPoint
Data Importer field definition with your .CSV data field column header, for example ID (used only for advanced users and
developers that know what CenterPoint's internal unique identifier is), Abbreviation, Name or AccountNumber (this is
the default setting). In the example below, the Type of Import selected was Vendors and the match should be made on
Name.

9. Inthe Import Actions box, select Add to add data to the CenterPoint database, select Update to change existing data in
the CenterPoint database, or select Both to add and update data in the CenterPoint database. In the example below, the
Type of Import selected was Vendors and the data will be added to the Business Sample database.

Type of import | Vendars ~
Impaort Definition | Import for Vendors ~ Save Definition
Datsbase | BusinessSample b
import Fie [C:\Users\connies\Documents \vendors_columns csv || Import File
Log File |C “Users‘connies'\Documents‘wendors_columns log | Log File
Map fields using | Abbreviation e
Map accounts using | Name o
Import actionis) | Add ~
First row cortains column names
10. A default location will be displayed for the log file that documents the progress of the data import. If you want to change
the location, click Log file and select the location on your computer where you want to store the file.
11. Click Import Data From File. If your import is successful, an Import Succeeded message displays. To view information
about your import, click View Import Log. An example of a successful log file is displayed below.
File Edit Fermat View Help
‘@8;’23;'281? @ ©9:20:294M : Initializing import
88/23/2017 @ ©9:208:294M : Saving import options
88/23/2817 @ ©9:28:29AM : Reading import file to data table
88/23/2017 @ ©9:20:29AM : Processing import file
88/23/2817 @ 89:28:384M : Updating Data base
88/23/2017 @ 89:28:334M : Import complete
12. If yourimportis not successful, an Import failed - click View Import Log message displays. Click View Import Log. An

example of an unsuccessful log is displayed below. In this example, Row 3 in the .CSV file did not contain the LastName
which is a required field. The .CSV file would need to be changed to include data in the LastName column in Row 3 and
the import process repeated to successfully import this data.

8 vendors.log - Notepad

File Edit Format View Help

B8/23/2017 @ @9:35:420M
B88/23/2017 @ ©9:35:4240M :
88/23/2017 @ 89:35:420M : Reading import file to data table
88/23/2017 @ ©9:35:420M : Processing import file

88/23/2017 @ 89:35:420M : Row: 3, LastName: Field can’'t be empty

Initializing import
Saving import options

Using the CenterPoint Data Importer for Transactions
Mapping by Column

Mapping by Column allows you to use the Column # in the

Data Importer to specify which column of your .CSV file contains the

information that corresponds to the FieldName column. This "maps" the Data Importer Data Field to your user-definable .CSV
file column. It also allows you to set a value as the Default Value in a Data Field for your import.
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Rules

(0 \
» The data to be imported must be saved in a comma delimited (.CSV) file.

» The file must include all the data fields (columns) with (required) after the field definition. For example,

for the Type of Import = Transactions - AP Invoices the required data field (columns) are

Company/Fund, Vendor, AP Account, TransDate, and Amount.

The rows in your file will be assigned to transactions based on the Company/Fund and TransNumber

combination. TransNumber is not a required field, if you want to split detail records by transaction

number, include the TransNumber data field (column).

)

- J

Specify How Your .CSV File is Defined

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

After the Type of Import is selected, each data field (column) available to that type of import is listed at the bottom of the

CenterPoint Data Importer screen. This information provides you with a description of valid data field (column) values,
and lists the data fields that are required..

85! CenterPoint Data Importer (version 17.9.30) = [m] x
Import Definition lllustration
Type of import | Transactions - AP Invoices ~

Import Definition | <Defauit> ~| | Save Definion |
Database ~
Import Fie [CAL i _col || mpot Fie |
LogFle [CAt i X [ togfie |
[
Map accourts using |Accourthumber | Type of importinformation. This
import.
Import action’s) | Add ~
[ First row contains column names.
FieldName DataType Required m {double-click to Column # DefaultValue 2
» Lookup = Avald company orfund
Vendar Lookup =] A vald vendor frame must be Tas
ApPocount Lookup =] Valid A/P account
TransDate Date = Adate in MMDDYYYY format, de.
Text O Atext value with a maimum leng. .
Tems Lookup O A vald terms
DueDate Date O Adate in MMDDYYYY format, de.
DmcountDate | Date O Adate in MMDDYYYY format, de..
MemoLine Text O Atext value with a maximum leng
Memoline2 Text O Atext value with a maximum leng
OnHold Yesho O Vald values: Y. Yes. N. No, N, Tr.
Sequence Lookup O A valid numbening sequence
InvoiceRef Text O Atext value with a maximum leng
DetailSalestem | Lookup O Avald sales tem w
Show Command Line | | || Command Line Option...
Conrend e T R T

In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information in the Import
Definition lllustration provides you with:

FieldName - A description of valid data field (column). This is the header record definition in your data file.

DataType - Use this information along with the Description to define the format of the data - Text, YesNo, Lookup,
etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).

Description - Use this information along with the DataType to define the format of the data - Text, YesNo,
Lookup, etc. and what values are valid.
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o

3. Use the information in your .CSV file to define the columns in the Type of Import Information to define columns (data
fields) for your import. For example, the .CSV file contents below are an example of a .CSV file created for importing
Accounts Payable Invoices:

» Specify that the first row of the .CSV file contains column names.
 The TransNumber is in Column#1, TransDate is in Column#2, Amount is in Column#3, etc.

H - z Accounts Payable Open Invoices_2_Columns.csv - Excel T
[T 0nE | INSERT | PAGE LAYOU | FORMULAS | DATA | REVIEW | VIEW | ADD-INS | ACROBAT | TEAM | Connie Sk ~

db  ||Calibri - = [General - || B Conditionsl Formatting~ | iz | | g

Bg- (B I U-|A & = s | [ Format as Table -
e o | D e - % 5 lonere Tk Cells | Editing

¢ H-|S-A- ¥ “0-4% [7 Cell Styles - =z it
Clipboard 1 Font | Alignment  ml HNumber W Styles | | I e

The same TransNumber is ~
used to identify individual
detail lines in an invoice

A D E | F | G H B
1 |TransNumbepAfansDate Amount  Company Vendor DetailAccount APAccount
2 4/1/2017  2593.5 Company 1 One, Vendor 1 600000 200000
3 4/1/2017  47.03 Company 1 Two, Vendor 2 600000 200000
E 4/1/2017  47.04 Company 1 Two, Vendor 2 708000 200000
= 4/1/2017  47.05 Company 2 Two, Vendor 2 702000 200000
6 1003 4/1/2017  16.22 Company 1 One, Vendor 1 600000 200000
7] 1004 4/1/2017  219.18 Company 1 Two, Vendor 2 600000 200000
s | 1005 4/1/2017  56.97 Company 1 One, Vendor 1 600000 200000
o | g
« Accounts Payable Open Invoices_ @ i 4] 3
READY ] M o-———+ 100%
8l CenterPoint Data Imperter (version 17.9.30) - [m] X
Type ofimport | Transactions - AP Invoices ~
Import Defirition | <Defauit> ~| | Save Defintion
Database | BusinessSample ~
import Fie: [C:\Users\connies'\Documents \wendors_columns.csv || mport Fie
LogFile  [C:\Users'\conniesDocuments wendors_columnslog || LogFie
Map fieds using | Name ~
Map accourts using | Accourthumber ~
mport actionts) | Add ~
Frst row contains column names
FieldName DataType Required Eif;“g}‘“” (doublecick to Column # DefauitValue
Company Lookup A valid company orfund 4
Vendor Lockup Avalid vendor {rame must be las.. | 5
ApAccourt Lookup Valid AP acoount 7
TransDate Date Adate in MMDDYYYY fomnat, de...| 2
Transhumber | Text ] Atext value with a maximum leng...| 1
Terms Lookup ] A valid terms
DueDate Date a Adate in MMDDYYYY format, de.
DiscourtDate Date a Adate in MMDDYYYY fomat. de.
Memoline1 Text O Atext valuz with a maximum leng. .
Memoline2 Tert ] Atext value with a maximum leng
OnHold YesNo ] Valid values: Y. Yes. N, No. N, Tr
Sequence Lockup a A valid numbering sequence
InvoiceRef Text a Atext valus with a maximum leng
D Lockup [m] Avalid sales tem
DetailAccount Lookup 1 Valid account €
Quantiy! Quantiy ] Anumeric value
s |Amount DollarAmourt Anumeric value E]
= v
‘Show Command Line | | Command Line Gptions
Test Command Line View Import Log import Data From File

4. Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Transactions section of
this document.

Mapping by Data Field

Mapping by Data Field does not involve any user-definable field mapping from your .CSV file to the Data Importer. When you
use this method, your file must include a header record that exactly matches the Data Fields in the Data Importer.
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Rules

(0 ’
» The data to be imported must be saved in a comma delimited (.CSV) file.

» The file mustinclude a headerrecord that exactly matches the data fields (columns) from the
FieldName list (an example of the list is in the Import Definition lllustration in this section).

» The file mustinclude all the data fields (columns) with (required) after the field definition. For example,
for the Type of Import = Transactions - AP Invoices the required data field (columns) are
Company/Fund, Vendor, AP Account, TransDate, and Amount.

» Therowsin your file will be assigned to fransactions based on the Company/Fund and TransNumber
combination. TransNumber is not a required field, if you want to split detail records by transaction
number, include the TransNumber data field (column).

. J

Define the .CSV File Fields/Columns

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

After the Type of Import is selected, each data field (column) available to that type of import is listed at the bottom of the

CenterPoint Data Importer screen. This information provides you with a description of valid data field (column) values,
lists the data fields that are required, and determines which data fields can be left empty.

! CenterPoint Data Importer (version 17.8.30) = [m] >
Import Definition Nlustration
Type of import | Transactions - AP Invoices. v

Import Definition | <Defauit> || Save Definiion |
Database | Busi -
Import File [CAU i _col || importFle |
Log Fle [C-\Users'connies\ Documents wendors_columns log || ogFie |
-
Map ing :| Type of importinformation. This
import.
Impart action(s) | Add ~
[+] First row corttains column names
FisldName DataType Required g’:::;m {doubleclck to Column # DefaukValue al
S Lockup [=] A valid company orfund
Vendor Lockup =] A valid vendor (name must be Tas.
ApAccount Lookup ) Valid A/P account
TransDate Date M A date in MMDDYYYY format, de..
Transhumber | Text O Atext value with a maximum leng
Tems Lookup O A valid temns.
DueDate Date O A date in MMDDYYYY format. de
DiscountDate | Date O Adate in MMDDYYYY format, de.
MemoLine1 Text O Atet value with a maximum leng. .
MemoLine2 Text O Atext value with a maximum leng
OnHeld YesNo O Valid values: Y, Yes, N, No, N, Tr..
Sequence. Lookup O A valid numberng sequence
InvoiceRef Text O Atext value with a maximum leng
DetailSalestem | Lookup O A vald sales tem v
Conmand Line [ Wewmpeiog [ impotDsafomie |

In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information in the Import
Definition lllustration provides you with:

FieldName - A description of valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, YesNo, Lookup,
etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).
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CanBeEmpty - If this box is selected for the data field, the data field (column) in your file can be left blank. If a

required field can also be left blank, a default value will be assigned.
Description - Use this information along with the DataType to define the format of the data - Text, YesNo,

Lookup, etc. and what values are valid.

Column # - This information is used with the Mapping by Column type of import, please see the
section of this document.
Default Value - This information is used with the Mapping by Column type of import, please see the
section of this document.

3. Use the Type of Import Information to define columns (data fields) in your .CSV file. For example, the .CSV file contents

below are an example of the .CSV file created for importing Accounts Payable Invoices.

WBHS ¢ = Aeccousts Pajable Open ivosces.Zesv {Headl Ondy] - Excel
% e v kx| ==E® (B [ | EConttenfomg- | Eriet - |3
o s T s § - % v | [5FFommet s Table = + B
e L BT U || DA SE=EE|H g = 1
Clipkasrd & Farit 5 Alignmint Gl Mumber 6l syl
§ Al B XX )ﬁ ! Company Th= =ame Transbumser s
usedia identify individusl
detall Bnes in an inweice.
Fl B i < o i i | G | 3
[company  [vendor Detailaceount APACEouRt  TransDHte Amount  Transhumbe
2 |Company 1 oo, Vendor 1 BOCO0D 00000 4/1f2007  2593% Dot
'3 |Company 1 Tw, Vendor 2 500000 200000 4/1/2017 4703 m
-4 |Company 1 Twe, Vendor2 TOB000 200000 4142007 AT oo
5 |Company 2 Two, Vandor2 702000 200000 £/1/3007 4705 1002
& |Company 1 One, Vendor1 HO0OND 00000 4172017 1632 1003
7 |Company 1 Tueo, Vendor? 0000 00000 &4(1/2007 1918 1004
8 |Company 1 one, vendorl GO0000 200000 41720017 346,57 1005
9
219
e Accounts Payable Open Invoices. | (3] [

» Each column includes a header from the FieldName list, for example Company/Fund, Vendor,
DetailAccount, APAccount, TransDate, Amount, TransNumber, etc. are all listed in the FieldName column
from the Type of Import Information in the Import Definition lllustration in this section.

» According to the Type of Import Information, the FieldName:

» Company/Fund is required and is a lookup for a valid company or fund.
» Vendoris required and is a lookup for a valid vendor (name be 'last, first').

» DetailAccount is not required, is a lookup for a valid account, and can be left blank.

» AP Account s required and is a lookup for a valid A/P account.

» TransDate is required and contains a date in the MMDDYYYY format (delimiters optional).

» Amountis required and is a numeric

value.

» TransNumber is not required, can be left empty, and can be text with a maximum length of 20. If
there are multiple detail lines in the invoice, include the same number for each detail line.

4. Save the .CSVfile.

5. Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Transactions section of

this document.

Performing the Import

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

3. Ifyou want to use a previously saved import definition, in the Import Definition box, click the down arrow and select the
import definition. If you want to save this definition for future imports, click Save Definition, enter the name for the import

definition, and click Save As.
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4. Inthe Database box, select the CenterPoint database the information should be imported into. If your database does not
show on this list, contact Red Wing Software Technical Support.

In the Import File box, select the .CSV file that will be used to import the data into CenterPoint.

In the Log File box, the default location displays, if you want to save the log file to a different location, click Log File,
select the new location, and then click Save.

oo

7. Inthe Map Fields Using box, select the data field (column) you want to match the CenterPoint Data Importer field
definition with your .CSV data field column header, for example ID (used only for advanced users and developers that
know what CenterPoint's internal unique identifier is), Abbreviation (this is the default setting), or Name. In the example
below, the Type of Import selected was Transactions - AP Invoices and the match for data fields should be made on
Name. When you choose to Map Fields Using, the entire file must be consistent with this mapping, for example if you
choose Abbreviation, you can't use an abbreviation in one column and have a name in another column.

8. Inthe Map Accounts Using box, select the data field (column) to use to map general ledger accounts to the CenterPoint
Data Importer field definition with your .CSV data field column header, for example ID (used only for advanced users and
developers that know what CenterPoint's internal unique identifier is), Number, Abbreviation, Name, or
AccountNumber (this is the default setting). In the example below, the Type of Import selected was Transactions -

AP Invoices and the match should be made on AccountNumber.

9. Inthe Import Actions box, select Add if it is not selected for you. In the example below, the Type of Import selected was
Transactions - AP Invoices and the data will be added to the Business Sample database.

Type of import | Transactions - AP Invoices N
Import Definttion | <Defaults ~ Save Definition
Database | BusinessSample i
Import File |N:\OA\Importer Test Filesap invoices“Accounts Payable Open Invoices_2 csv | Import File
Log File |C:\Users\connies\a‘\cccunts Payable Open Invoices_2 log | I Log File
Map figlds using | Mame i
Map accounts using | AccountMumber ~
Import action(s) | Add v

First row contains column names

10. A default location will be displayed for the log file that documents the progress of the data import. If you want to change
the location, click Log file and select the location on your computer where you want to store the file.

9. Click Import Data From File. If your import is successful, an Import Succeeded message displays. To view information
about your import, click View Import Log. An example of a successful log file is displayed below.

H Accounts Payable Open Invoices.log - Notepad

File Edit Format View Help

|

95/01/2017 @ ©2:23:18PM : Initializing import

@5/81/2017 @ ©2:23:18PM : Saving import options

©5/01/2017 (@ ©2:23:18PM : Reading import file to data table
95/81/2017 @ ©2:23:18PM : Processing import file

@5/01/2017 @ ©2:23:18PM : Updating Data base

95/01/2017 @ ©2:23:20PM : Import complete

10. If yourimportis not successful, an Import failed - click View Import Log message displays. Click View Import Log. A
description will display informing you about why the import failed. The .CSV file would need to be changed to include or
change the data and the import process repeated to successfully import this data.
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